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ROSE FAMILY EARLY CHILDHOOD          
EDUCATION CENTER 

 
 
WHO WE ARE 
 

Rose Family Early Childhood Education Center (RFEC) provides high quality early 
childhood educational programs within an enriched Jewish environment. RFEC 
establishes a strong educational foundation for every child and works to create a life-long 
love of learning and Judaic values. We welcome children of all religions, and we are 
dedicated to instilling a joyful attitude and an excitement for learning within each child. 
 
 
MISSION STATEMENT 
 

The mission of Rose Family Early Childhood Education Center (RFEC) is to provide young 
children with a secure, nurturing, and engaging community in which to grow intellectually, 
physically, emotionally, and socially, and to develop positive self-esteem.  RFEC promotes 
the joy of learning in an atmosphere infused with Jewish values that cultivates a strong 
Jewish identity and nurtures individual potential.  
 
 
VISION STATEMENT 
 

RFEC strives to create a welcoming and inclusive environment for all children, families, 
and staff. We provide a developmentally appropriate, quality education for all children that 
includes social, emotional, and academic readiness, along with the promotion of Jewish 
identity, community connections, and excitement for learning. 
 
 
CORE VALUES 
 

At RFEC, we work to instill the following core values into our curriculum and daily 
experiences. 
 

• Kindness, empathy, and respect for all 
• Appreciation for our world 
• Individuality 
• Building confidence and positive self-image 
• Making friends and building community 
• Holiday celebration, including Shabbat and Havdalah 

 
 
 
 

The Beth Shalom Early Childhood Education Center does not discriminate against anyone based on gender, 
race, color, religion, national origin, ancestry, or physical handicap in accordance with K.S.A. 44-1009. 
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Dear Parents, 
 
Welcome to RFEC… where your children will receive an incredible Jewish early childhood educational 
experience that we believe is second to none! RFEC is a warm, nurturing, and stimulating environment 
where all children can grow and learn together. We focus on child-centered teaching, developmentally 
appropriate practices, and the belief that “play is a child’s work.” We strive to help each child develop 
self-confidence, creativity, and a life-long love of learning. 
 
The quality of our program is a direct reflection of the quality of our staff. Highly trained teachers, 
assistants, and paraprofessionals, along with low teacher/student ratios result in small class sizes that 
allow us to offer a personalized learning experience at each age level. Children thrive in our setting, 
while developing the readiness skills and confidence that will allow them to start kindergarten well-
prepared, both from a social-emotional perspective, as well as an academic one.  
 
Our Toddler and 2-year-old programs help children learn how to separate from their care givers and 
transition to preschool with enthusiasm and confidence. Children in these classes learn how to 
participate in group activities, take turns, follow whole group directions, and explore their many new 
school activities with independence and curiosity. Program hours are 9:00 – 12:00 daily. 
 
Our 3-year-old program continues to foster a love of school, while helping children build confidence, 
creativity, and school readiness skills. Students are challenged to solve problems, share, explore their 
school environments, and work together with their peers. Program hours are 9:00 – 12:00 daily. 
 
Our Pre-K classes expand on all the great activities we offer to our younger students. To prepare these 
students for kindergarten, we offer fun and creative curriculums in Literacy, Handwriting, Math, and 
Science. Our Pre-K program hours are 9:00 – 1:30 pm, Monday through Thursday, and class is 
dismissed at 12:00 pm on Fridays.   
 
In addition to daily classes at each age level, RFEC offers a weekly Parent/Baby Music and Movement 
class, as well as optional, extended day programming for our students. We currently offer the following 
opportunities: Early Drop Off starting at 8:00, Stay and Play until 12:30, Lunch Bunch until 1:30, and 
Afternoons are Fun until 3:15.  
 
We look forward to welcoming your family to our school! 

 
 
B’Shalom, 

 
Lisa Porter Reeves, Ed.S. 
Director of Early Childhood Education 
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ARRIVAL & DEPARTURE 
 
As a safety measure, we ask you to take your children to their classrooms each morning at 9:00 am and 
to pick them up there at noon or 1:30, when the teachers open their doors. We ask that you please 
arrive promptly at your child’s departure time. Not only do our teachers have other duties and 
responsibilities, but children sometimes begin to worry when a "familiar face" is not there to greet 
them.  
 
Stay & Play departs at 12:30, and Lunch Bunch dismisses at 1:30 pm.  Afternoons Are Fun dismisses at 
3:15.  
 
As a general policy, a late charge of $10.00 will be assessed for every 10 minutes you are late to pick up 
your child, beginning at dismissal time. 
 
 
SCHOOL CLOSURE / INCELEMENT WEATHER 
 
In anticipation of winter weather, RFEC follows the decisions of our local school district.  If the Blue 
Valley School District cancels school due to inclement weather, then RFEC will close as well.  
 
 
BUILDING SAFETY AND SURVEILLANCE 
 
A security guard is on duty whenever school is in session or whenever children are in our building. 
Additionally, our building is under 24-hour video surveillance as an added safety measure. Cameras are 
located in common areas throughout the building and outside the building. (There are no cameras in 
classrooms.) 
 
Emergency Preparedness Plans are reviewed and revised annually by staff. These plans are accessible 
for review in the Director’s office.  
 

 
PERSONAL HEALTH AND SAFETY 
 
1.  If your child is unable to attend school due to illness, please call the school office at 913/647-7285. 
Also, please alert your child’s teacher. 
 
2.  Please keep your children home if they exhibit any of the following symptoms: sore throat, skin rash, 
red eyes or eyes with discharge, vomiting, diarrhea, severe cough, swollen glands, or an oral 
temperature of 100 degrees (or higher) within the last 24 hours. If your child is under the weather, 
please keep him/her home to help us keep everyone healthy. 

  
3.  If your child has been ill, he/she may return to school if he/she has been fever-free, vomit-free, 
and/or diarrhea-free for 24 hours. Always be sure that your child is completely recovered before 
sending him/her back to school. 
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4.  We will use ice packs on bumps, bruises, and cut lips as appropriate.  
 
5.  If your child needs prescription medication during school hours, please fill out a medication form in 
the school office where it will be kept on file. Medicine must be in the original container from the 
pharmacy. Medication will be administered by office staff.  (See Medication Administration Policy that 
follows for more specific information.) 
 
6.  Should your child become ill or sustain an injury at school, you will be notified immediately. 
Therefore, it is essential that all your child’s emergency information is accurate and up to date in our 
files. 

 
A healthy environment means fewer absences by both staff and children. Having everyone 
functioning well, both emotionally and physically, is important to us all. Your cooperation 
is greatly appreciated. 
 
If there is any change in your child's regular routine, please alert the teacher, since what 
goes on at home often carries over into the classroom.  Please let us know if: 

 
  - you are going out of town, and who will be caring for your child. 
  - there is a birth or death in your family. 
  - you are taking your child out of town. 
  - there are any other major changes in your family life. 
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MEDICATION ADMINISTRATION 
 
All RFEC staff members are trained in Medication Administration according to KDHE guidelines. If 
necessary, prescription or over the counter (OTC) medications can be administered to children in our 
school. Folk or home remedies will not be administered in the school setting. Cough medicine will not 
be administered to children under two years of age.  
 
All acceptable medications will be stored in the school office and administered by the preschool 
director or an administrative assistant. If a parent presents a medication to a classroom teacher, he or 
she will be asked to bring it to the school office.  
 
If it is an OTC medication, the parent must provide it in the original container, labeled with the child’s 
name, along with written instructions from a medical professional regarding dosing instructions for the 
specific child who will receive the medication. The parent must also sign the appropriate Short- or 
Long-Term Medication Administration Authorization Form (CCL 026 or 027). This form will be provided 
in the school office. It is important to review the last time the medication was administered prior to the 
school day to ensure the medication is administered as prescribed. 
 
Prescription medication must also be provided in the original container bearing the prescription which 
must include: the child’s name, DOB, phone number, pharmacy name, relevant warnings, prescribing 
clinician’s name, medication name/dosage/strength, date filled, and expiration date, as well as 
instructions for administration, storage, and disposal. Parents must sign the appropriate Short- or 
Long-Term Medication Administration Authorization Form (CCL 026 or 027) in the school office. It is 
important to review the last time the medication was administered prior to the school day to ensure the 
medication is administered as prescribed. 
 
Any time a medication is administered in the RFEC setting, the child will be brought to the school office. 
The director or administrative assistant will compare the medication to written instructions and the 
authorization form to ensure the correct medication is being administered to the correct child. After 
checking the dose and the instructions for how the medication is to be given, the trained staff member 
will give the medication to the child within thirty minutes of the designated time. The staff member will 
document the date, the name of the medication, the time it was administered, and will initial the 
Authorization form. 
 
Handwashing should occur before and after administration of any medication. 
 
If any adverse effects are observed, or if an error is made when administering medication, the parent 
will be contacted immediately, and a Medication Incident Report will be completed. If necessary, 
Poison Control will be consulted for further instructions at 800-222-1222. 
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COMMUNICABLE DISEASES 
 
 

DISEASE INCUBATION 
PERIOD 

SYMPTOMS EXCLUSION POLICY 

CHICKEN POX 10-21 days Blister-like eruptions, slight fever, 
cold symptoms; If unvaccinated,  

Excluded 21 days from last 
exposure unless vaccinated within 
72 hours of contact 

CONJUCTIVITIS 
(PINK EYE) 

2-5 days Redness of eye and discharge of 
pus from eyelids, matting of eyes 

Excluded until medication has 
been started 

FIFTH DISEASE 4-14 days “Slapped cheek” rash on face, red 
rash on trunk & legs, low-grade 
fever, malaise, cold symptoms;  

Excluded until fever-free and rash 
has appeared 

INFLUENZA 1-4 days Fever (possible), cough, sore throat, 
body aches, runny/stuffy nose, 
headache, chills, fatigue, 
diarrhea/vomiting (sometimes) 

Excluded for 5 days and fever-free 
for 24 hours 

HAND, FOOT, 
MOUTH 

3-7 days Fever and blister-like eruptions in 
the mouth and/or a skin rash; fever, 
poor appetite, sore throat 

Excluded until fever-free for 24 

hours and no open lesions 

HEAD LICE 1-2 days Itching of scalp at nape of neck, 
eggs (called nits) are stuck to hair 
  

Excluded until treated and nits are 
no longer present 

IMPETIGO/ 
SCABIES 

4-10 days Pustules, multiple weeping or 
crusted sores. Characteristic 
burrow of the itch mite. Skin may 
show scratch marks around site 

Excluded until treated for 24 hours 
with antibiotic 

RSV/COVID-19 1-10 days Fever, cough, congestion, 
Headache, stomach-related issues 
(Covid) 

Excluded until symptoms are 
improving, fever-free for 24 hours 
without medication; Additional 
precautions including masking for 
5 days or a negative Covid Test  

STREP 1-3 days Fever, headache, sore throat, 
stomachache, “tonsillitis”, may or 
may not have a rash 

Excluded for 24 hours following 
first dose of antibiotic  
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EMERGENCY TREATMENT 
 
Each child must have a current Consent for Emergency Treatment form on file in the school office 
before school begins.  If there is a change in any of this information, please inform the office 
immediately.  
 
 
SAFE SLEEP 

 
RFEC is licensed to care for children aged 12 months and walking through school-aged children. We do 
not serve infants or school-aged children, so we do not offer a sleep policy for children in those age 
categories.  
 
There is no nap or rest time built into the daily schedule for any aged child attending school in the RFEC 
setting. However, if a child becomes tired and falls asleep, or asks to rest, teachers will provide that 
child with quiet time or the opportunity to rest in the classroom as needed. Each classroom is equipped 
with sleep pads that can be covered with state-approved bedding that will be utilized and laundered as 
needed, according the KDHE regulations. Nap pads will be placed on rugs if utilized, rather than on the 
tile floor. 
 
Sleep surfaces will be sanitized as appropriate after use. 

 
 

BEHAVIOR MANAGEMENT / DISCIPLINE 
 

The goal of discipline is to help children learn self-control, how to behave appropriately, and how to get 
along with others. Teachers plan exciting, fun programs daily, based on the developmental levels of the 
children they teach. This typically eliminates most discipline problems before they begin. Additionally, 
teachers use consistency and positive reinforcement in their guidance of appropriate behaviors and 
they re-direct inappropriate behaviors. Our focus is on the behaviors we want to see rather than the 
ones we don’t. (e.g. “Please use your walking feet.” rather than “Please don’t run.”) 
 
Teachers model kindness, respect, and patience toward all children. They talk frequently about 
expectations and help children learn to regulate their behavior and their emotions. Choices are 
provided whenever possible, and appropriate behavior is praised often. 
 
Parents will hear about the good things their children are doing at school, as well as those that require 
additional attention. If disciplinary issues arise that are not resolved using a teacher’s classroom 
strategies, parents may be asked to collaborate with their child’s teacher (and the preschool director 
as needed) to address concerns. Consistent home-school communication is critical for student 
success in the educational setting.  
 
For additional information regarding behavior management and discipline, please contact the 
preschool director. 
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TOILET TRAINING GUIDELINES 
 
Children will start potty training at school when they express an interest in using the toilet or when 
parents are training the child at home and request that the school reinforce what is being done at 
home. Children will be invited or gently encouraged to use the toilet. If a child sits on the potty, verbal 
praise or stickers will be provided. No food reinforcements will be provided.  
 
If a child refuses to sit on the potty, that is an indication that he or she is not ready to use the toilet at 
school. RFEC staff will never force a child to sit on the potty. If a child who is being trained has three or 
more accidents in a day at school, parents will be asked to send the child in a pull-up or diaper. Potty 
training can be revisited when the child is staying dry more consistently during the school day. 
 
For additional information or to discuss specific circumstances, please contact the preschool director.  
 

 
PARKING INFORMATION 
 
Please observe the parking signs and markings around our building. This is critical for the security of our 
building, for the safety of our children, and for necessary access to our entrance. 
 
When picking up or dropping off your children at school, please park in a space in the parking lot. Do 
not park in the circle drive (THIS IS A DROP OFF ZONE ONLY), along the islands, or in the crosswalks. 
This blocks the flow of traffic and creates a hazard for children who are entering or exiting the building.   
 
NEW BABY POLICY: For the first six weeks of your baby’s life, you will be given a special parking pass to 
park at the end of the circle drive to bring in older sibling(s). Please stop by the office to request this 
pass from the office. 
 
HANDICAPPED AREAS: Please refrain from parking in these spaces unless you have the designated tag 
in/on your car. Please leave these spaces available for those who need them. 
 
Wheelchair accessible curbing must remain unblocked at all times. 
 
CAR SEAT REGULATIONS: Kansas law requires children ages 4 - 7 to be secured in a booster seat (until 
they reach 80 lbs). All children under 4 years of age should always ride in a car seat, and children under 
age 1 should always ride in a rear-facing car seat (longer if their size allows it).  
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CLOTHING 
 

We do lots of messy things at school, so please send your child in clothes that you don't mind coming 
home dirty.   
 
Because we try to develop self-reliance, try to dress your child as simply as possible. Please try to 
eliminate belts, overalls, and any closure that is hard to manipulate. This is especially important for 
children who are working on toilet training or are recently trained. 
 
Please mark all outer wear. Many children wear similar hats, gloves, jackets, raincoats, etc. 
 
If sending your child in rain or snow boots, please send sneakers for use at school. Please try to avoid 
sending your child in shoes with soles that are slick. They can be very dangerous on our waxed 
classroom and hallway floors. Please be sure your child is wearing shoes that are appropriate for 
running and climbing. 
 
Please remember to update your child’s extra clothes at school as the seasons change. 

 
 
SNACKS / LUNCH 
 
Each day, students are required to bring a dairy or non-meat snack and a water bottle to school. Those 
students who stay for lunch are also required to bring a dairy or non-meat lunch. If there are additional 
food restrictions in a particular classroom due to a student’s food allergies, the classroom teacher will 
alert families in that class. 
 
 
BIRTHDAY CELEBRATIONS 

 
Many of our families observe Shabbat. When planning private parties, please be considerate of these 
families and plan your party on a day other than Shabbat. (Avoid Friday evening & Saturday). 
 
Your child is welcome to celebrate his/her birthday at school. Donuts, cupcakes, cookies, or ice cream 
are welcome, but they must be from a certified kosher bakery or have a Kosher symbol on the box or 
package. Check with your child’s teacher to be sure students with food allergies are considered when 
selecting birthday treats for the class, and please prearrange birthday celebrations with your child's 
teacher.  
 
The Hen House Bakery at 117th and Roe and Krispy Kreme Donuts at 103rd and Metcalf are certified 
kosher bakeries. Many pre-packaged baked goods are marked with a Kosher symbol. If you are unsure, 
please don’t hesitate to ask.  
 
Acceptable ice cream products include:  Baskin Robbins (most flavors, check if there is a question), 
Edy's, Blue Bunny, and several other national brands. Look for Kosher symbols on the container. 
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NON-MEAT LUNCH SUGGESTIONS 
 

1. quesadilla w/cheese, rice etc. 
2. grilled cheese sandwich 
3. cheese & veggie tortilla wrap 
4. hard-boiled egg (whole or sliced) 
5. cheese & crackers 
6. cream cheese & jelly sandwich 
7. Morning Star Farms: veggie or soy 

corndogs, hot dogs, chicken 
nuggets, etc. 

8. cottage cheese & fruit 
9. English muffin w/melted cheese, 

tuna melt or pizza 
10. yogurt 
11. fish sticks 
12. falafel 
13. salmon patty 
14. tuna salad 
15. gefilte fish 
16. cheese or veggie pizza 
17. mac & cheese 
18. egg salad 
19. quiche 
20. crescent rolls with cheese rolled up 
21. egg and cheese biscuit 
22. granola bars 
23. fruit bars 
24. bagel with tuna 

25. bagel with cheese slices 
26. bagel with cream cheese, & lox 
27. buttered noodles with or without 

cheese 
28. noodles with vegetarian sauce 
29. cheese ravioli 
30. tuna fish & crackers 
31. vegetarian chili w/chips 
32. vegetable soup 
33. fruit salad 
34. hummus 
35. guacamole & chips 
36. graham crackers & cream cheese 
37. string cheese 
38. soy butter & jelly sandwich 
39. smoothie 
40. tuna noodle casserole 
41. veggie or soy lasagna 
42. noodle kugel 
43. pasta salad 
44. deviled eggs 
45. potato/veggie latkes 
46. matzah & cheese 
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RFEC CANCELLATION POLICY 
 
At RFEC we understand that you may need to withdraw your child for a variety of reasons. 
Please familiarize yourself with the information below.  
 
 

CANCELLATION PRIOR TO THE START OF SCHOOL    
 

If a parent or guardian wishes to withdraw his/her child before the start of school, RFEC 
kindly requests written notice at least two weeks (14 days) prior to the first day of school. 
Failure to provide this notice will result in financial responsibility for the first two weeks of 
school.  
 
 
CANCELLATION WITHIN THE SCHOOL YEAR  
 

If a parent or guardian wishes to withdraw his/her child during the school year, RFEC 
kindly requests written notice at least one month (30 days) prior to the desired 
cancellation date. Failure to provide the required notice will result in financial 
responsibility for the subsequent month. 
 
 

REFUNDS 
 

If a refund is due based on a family’s payment plan and previously billed charges, it will be 
provided. For any enrollment cancellation, please note that the Placement Hold Deposit 
($150) is non-refundable. For cancellations within the school year, please note that the 
Security Fee along with the Activity Fee are also non-refundable.   
 
 

DISCONTINUATION OF SERVICES  
 

RFEC reserves the right to terminate the enrollment of a child for reasons including, but 
not limited to the following: failure to observe RFEC policies and procedures as outlined in 
the parent handbook; a child’s needs that cannot be adequately met with current staffing; 
physical and/or verbal abuse of staff or children by an adult or child; concern for the 
safety or well-being of staff, children, or families; non-payment of fees.  
 
 
Your signature below indicates your willingness to adhere to the RFEC Cancellation 
Policy. If you have any questions, please contact the RFEC office. 
 
 
 
________________________________________ _______________________ 
Parent Signature      Date 
 
 
________________________________________ 
Parent Printed Name  


